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Responsible Care Awards

Instructions for judges

The CBA office will place the entries for the awards on the CBA website and advise the judging panel on how to access this information, which will be anonymised as far as possible.
The judging panel will be advised by the CBA office of a date when the judging panel will meet to discuss the entries. Members of the judging panel unable to attend the meeting should submit their preferences to the CBA office prior to the meeting date, or those preferences will not be taken into account. 

The CBA office will provide the judging panel with relevant information on any prosecutions or enforcement notices. 

The panel will discuss whether or not each individual entry has reached a level that would be clearly recognised as ‘excellent’. Members of the judging panel unable to attend may also contribute to the discussions via teleconferencing. An entry will only be included when more than 50% of the judging panel responses (including any submitted by absent members) have indicated that it has reached the required level. 
For each of the category awards, each member of the judging panel will complete a voting form to place the entry statements in order of preference, by choosing a 1st place and a 2nd place. Space will be provided for any additional comments that a member of the judging panel may have on an entry.
Entrants are specifically asked to describe:
1. How some or all of the Eight RC Guiding Principles are implemented within the company
2. How continual improvement through Responsible Care is making a positive contribution to the business
3. How Responsible Care is communicated throughout the organisation and beyond
The judging panel should consider the information provided by the entrant in response to these questions to assess their implementation of Responsible Care.
Entry statements that are, in the opinion of the panel member, of an equal level, can be awarded equal preference, but in order not to skew the voting figures, such preferences will be awarded fewer points by the secretariat, as explained below.

Overall Responsible Care Award Winner

The judging panel members who are present at the meeting will select the overall Responsible Care Award winner from one of the category winners, where there are two or more. Members of the judging panel unable to attend may also participate, if contactable. Each member of the judging panel will complete a voting form to place the entry statements in order of preference, by choosing a 1st place and a 2nd place.

Secretariat Scoring System

The CBA secretariat will issue points to the entries as follows

· 2 points for each 1st place preference

· 1 point for each 2nd place preference

· 1 point for each joint place preference

This scoring system forms the basis for determining the outcome of the voting process, as in the first instance the entry with the highest number of points is the winner.

Tie-break situations

In situations where there is a tie for 1st place, with two or more companies being allocated the same number of points, the following procedure will be adopted;

1. The entry with the highest number of 1st place votes will be awarded 1st place.

2. Where the number of 1st place votes is tied, then the highest number of 2nd placed votes will be awarded 1st place.

3. Where the number of 1st and 2nd place votes are both tied, then a joint award will be made.

In addition to the selection of the winning entry, a certificate of commendation may be issued to a high-quality non-winning entry that in the opinion of the judging panel is deserving of special recognition.
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